Finding the Civilian Labor Force Percentage

To determine whether a trigger exists in particular mission-critical occupations, you will
need to compare the agency’'s participation rate to that of the relevant CLF.
Unfortunately, agencies may forget to provide the percentage of the relevant civilian
labor force (CLF) in workforce data table A6. When you are preparing the trigger table,
you will need to obtain the relevant CLF. This is a three-step process: (1) Find the
OPM code; (2) Find the Census code; and (3) Use the EEO Data Tool to calculate the
CLF.

The first step is to find the OPM code for the mission-critical occupation that you are
researching. Hopefully, the agency provided the OPM code on table A6; however, you
can find find the code by using OPM’s Handbook of Occupational Groups and Families
at http://www.opm.gov/fedclass/text/alphags.htm. Simply scroll through the handbook
until you find the name of the occupation and the OPM code is to the right. So, if you
are looking up the Accounting series, the OPM code is 0510.
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Handbook of Occupational Groups and Families Classification Programs Division

Release Date: August 2001 Section Twenty-seven of Sixty-six

ALPHABETICAL LISTING OF GENERAL SCHEDULE @
OCCUPATIONAL GROUPS AND SERIES

The listing below includes group titles in upper case letters, series titles in lower case letters, along with each respective GS numerical code. Throughout the
listing, an astenisk (*) stands for senes with a published standard and a double asterisk (**) stands for series with a published flysheet.

ACCOUNTING AND BUDGET GROUP 0500
Accounting Senes* 0510
Accounting Technician Seres™ 0525
Actuary Series* 1510
Administration and Office Support Student Trainee Series 0399
Adminstrative Officer Series™ 0341
Aerospace Engmeenng Series® 0861
Agncultural Commodity Aid Senes 1981
Agncultural Commodity Grading Series™ 1530
Apricultural Commodity Warehouse Examining Series® 1850
Agricultural Engineenng Series™® 0890
Agricultural Extension Series 0406
Agncultural Market Eeporting Senes™* 1147 v
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Once you have located the OPM code, the second step is to find the Census code,
using the EEOC Federal Sector Occupation Cross Classification Table at
http://www.eeoc.gov/federal/md715/index.html. You can select either the web version
(html) or the adobe acrobat version (pdf).
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The EEOC will also supplement this Directive on an as-needed basis through the issuance of additional guidance and technical assistance.
Questions concerning this Directive should be directed to EEOC's Office of Federal Operations.
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After clicking on the hyperlink, you will see all of the OPM occupations listed in
numerical order by the OPM codes. If you are seeking the Census code for Park
Rangers, the code follows to the right of the OPM occupation title, which is 395.
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OPM SOC | FedSec Occ OPM OCCUPATION TITLE CENS CENSUS OCCUPATION TITLE

CODE | GCODE | Group (9) CODE

0006 33- 9 CORRECTIONAL INSTITUTION 370 FIRST-LINE SUPERYISORS/MANAGERS OF CORRECTIOMAL
1011 ADMINISTRATION OFFICERS

0007 33- 9 CORRECTIOMAL OFFICER 380 BAILIFFS, CORRECTIOMAL OFFICERS, & JAILERS
3010

0011 41- 4 BOND SALES PROMOTION 482 SECURITIES, COMMODITIES, & FINANCIAL SERVICES
3031 SALES AGENTS

0018 29- 3 SAFETY & OCCUPATIONAL HEALTH 354 OTHER HEALTHCARE PRACTITIONERS & TECHNICAL
9000 MANAGEMENT OCCUPATIONS

0o19 29- 3 SAFETY TECHMICIAN 354 OTHER HEALTHCARE PRACTITIONERS & TECHNICAL
9000 OCCUPATIONS

0020 19- 2 COMMUNITY PLANMING 184 URBAN 8 REGIONAL PLAMNERS
3051

0021 19- 3 COMMUNITY PLANNING TECHNICIAM | 196 MISCELLANEOUS LIFE, PHYSICAL, & SOCIAL SCIENCE
40X TECHMICIANS

0023 39- 9 OUTDODOR RECREATION PLANNING 462 RECREATION & FITHESS WORKERS
9030

* 0025 33- ] PARK RANGER 395 LIFEGUARDS & OTHER PROTECTIVE SERVICE WORKERS

209

0028 19- 2 ENWIROMMENTAL PROTECTION 174 EMVIRONMENTAL SCIENTISTS & GEOSCIENTISTS
2040 SPECIALIST

0029 19- 3 ENYIROMMENT AL PROTECTION 196 MISCELLANEOUS LIFE, PHYSICAL, B SOCIAL SCIENCE ~
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The final step of the process involves using the EEO Data Tool to calculate the CLF for
the desired mission-critical occupation. The EEO Data Tool is located at
www.census.gov/eeo2000. You can also find a link for the EEO Data on EEOC'’s
external website, as shown below.
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Census developed this Data Tool during the process of compiling the 2000 Census.
This tool allows agencies to compare the participation rates of EEO Groups in various
occupations in the agency with the Civilian Labor Market availability for EEO Groups in
those occupations. You can manipulate your search for worksite geography (where
people work) or residence geography (where people live). Residence Geography
allows you to search for where people in certain occupations live by US Total, County
sets, States and Metropolitan Statistical Areas (MSA) and Primary Metropolitan
Statistical areas (PMSA). Please note that Residence is the only way to obtain U.S.
total data. Worksite gives you information for where people in certain occupations work
for counties and places of 50,000 or more.

The Census only gives information down to a certain level of detail because of
restrictions set by the Disclosure Review Board at Census. So they don't provide
information for areas of less than 50,000 people. Instead they will combine a county
with less than 50,000 with another county or counties (then they are called county sets,
so for example Allegany and Garrett county in Maryland are combined into a set). The
disclosure review people also avoid providing data if it would disclose identities of
individuals. So for example if there is a small county of 50,000 in New England and
there is one Hispanic Social Worker living there they might not report one they might
report some other number so the identity can't be determined. Since this is only the
case with very small numbers it does not affect the overall data.
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If one of an agency’s major occupation is “accountants and auditors,” and the agency
recruited nationally for that occupation, the agency could obtain the availability data for
that occupation by selecting “Residence” and “US Total”. If, on the other hand, an
agency recruited its accountants and auditors from a particular geographic area, the
agency would select “Worksite” and then select the particular counties (or places) from
which the agency recruited. Agencies should always indicate the source of the
availability data chosen for comparison. Since we will almost always use the national
CLF, you should verify that the “Residence Geography” is selected. The next screen
will ask you whether you are searching the entire country, states, counties, and
metropolitan areas. Please make sure that the “US Total” bubble is selected.

A Census 2000 EED Data Toal - Microsaft Internet Explarer
Fie ER Vew Favokes Took Help i

Qui- © W@ G Puws frrmm @ 5

Acdiress | 8] Rpcfrev.cormars. gervogitinftacker

U.5. Census Bureau

ons of Counly Se18 $09 Bllp. e corsus gowhhaghwmiosaindex/oage_b b
phtan Arvas (MSAS, PMSA)
WET
Or Search for o Geography: IET|
Convus Bureau Links:  Home = Cengus 2000 - Subjects A fo I - Search « Date Tooks « Calakog « Quaily « Privacy Polcy « Polcies « FOLA « Contect Us
USCENSUSBUREAU
Helpirg Your Make Informed Decisions
2 D Inteenet

cwsrmtCopl, .« | % WordPerfect 9-[.. | CREEODataToolM... & /e I 1016 AM




When selecting the occupation, you can search by Census code or the Census
occupation name, which differs from OPM occupation name. For example, OPM may
use the occupation name "General Attorney”, while Census calls the same group of
people "Lawyers". It is much simpler to use the Census code by scrolling down the box
until you find the correct one. If you are looking for Chief Executives, you would use the
Census occupation code of SOC 11-1011, which is highlighted below.
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Census Dcoupstion Codes -» Residence Geography -= US Total

Occupation Sort Order Select one or more occupation categories {or Census Occupation Codes)
@ Sort by Codes Total Civilian Labor Force
n Chief Executives (001) S0C 11-1011 e
Un Alphabstically General and Operations Managers {002) S0OC 11-102
Legislators (003) S0OC 11-1031
Advertising and Promotions Managers (004) S0OC 11-2011
Marketing and Sales Managers (005) S0OC 11-2020
Public Relations Managers {008) S0C 11-2031
Administrative Senices Managers (010) S0C 11-3011
Computer and Information Systermns Managers (0113 50C 11-3021
Financial Managers (012) 80C 11-3031

For help locating an occupation, try the Census 2000 Aphabetic Index of Orcupations

Enter single word or phrase to search for an occupation

Select Race Categories to Display

(%) Show Detailed Race/Ethnicity Categories

) Show White, Non-Hispanic/ All Other Totals

) Create Custom Race/Ethnic Groupings (make selections belaw)

To create a custom grouping. check the racial/ethnic categories you want to combine
White Alane non-Hispanic

White Alone Hispanic
Black Alone non-Hispanic
AlAN Alone non-Hispanic
Asian Alone non-Hispanic
MHOPR| Alone non-Hispanic
Black & “White non-Hispanic
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Please note that you can search for one or more types of EEO group, but the default is

to provide all EEO groups. To obtain the CLF data, click on the Display Table button at
the bottom left corner of the screen.

Two charts will appear, showing the raw data and the percentage to the first decimal.
Since we need the CLF to the second decimal, you should calculate the percentage by
dividing the raw number for each EEO group into the total. Please note that you will
need to combine the last five columns on the right in order to determine the CLF for Two

or More Races: Black and White; AIAN and White; AIAN and Black; Asian and White;
and Balance 2+ Races.

A sample search for the CLF of Chief Executives is shown below.
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EEO Residence Data Results for Total US
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NOTE: Estimates may not add to the total due to_rounding. For information on confidentiality protection, sampling error, nonsampling error, and accuracy of the data, see
hitp: wreeee. census. gow/prod/cenz000/doc/sfEchaps. pdf

More Information: Fedstats provides more data estimates for the US.
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